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The Gorbachev Factor Jul 31 2020 The author writes about Gorbachev, both as the statesman and as
the man. He explores how an ordinary man can become a world leader, wielding enormous power.
The ICSA Company Secretary's Checklists Apr 27 2020
Duty Jan 25 2020 'As I look back, there is a parallel theme to my years at war: love. By that I mean the
love - there is no other word for it - I came to feel for the troops, and the overwhelming sense of
personal responsibility I developed for them. So much so that it would shape some of my most
significant decisions and positions.' When Robert M. Gates received a call from the White House, he
thought he’d long left Washington politics behind: After working for six presidents in both the CIA and
the National Security Council, he was happily serving as president of Texas A&M University. But when
he was asked to help a nation mired in two wars and to aid the troops doing the fighting, he answered
what he felt was the call of duty. Robert Gates was US Secretary of Defense from 2006 to 2011 serving
under both George Bush and Barack Obama. Before that he was Director of the CIA. This is his candid
and revealing account of US military engagement in Iraq and Afghanistan, where Gates oversaw the
controversial ‘surge’ of US troops in both countries. As well as this, he also provides commentary on
the situations in Syria, Iran, Israel and North Korea and details behind the scenes meetings with Bush,
Cheney, Rice, Obama and other major political figures. Mr. Gates is the only Secretary of Defense to
serve under both a Republican and a Democratic president, and in Duty he provides an unsparing, full
accounting of his tenure.
Guillaume de Machaut Oct 22 2019 At once a royal secretary, a poet, and a composer, Guillaume de
Machaut was one of the most protean and creative figures of the late Middle Ages. Rather than focus
on a single strand of his remarkable career, Elizabeth Eva Leach gives us a book that encompasses all
aspects of his work, illuminating it in a distinctively interdisciplinary light. The author provides a
comprehensive picture of Machaut’s artistry, reviews the documentary evidence about his life, charts
the different agendas pursued by modern scholarly disciplines in their rediscovery and use of specific
parts of his output, and delineates Machaut’s own poetic and material presentation of his authorial
persona. Leach treats Machaut’s central poetic themes of hope, fortune, and death, integrating the
aspect of Machaut’s multimedia art that differentiates him from his contemporaries’ treatment of similar

thematic issues: music. In restoring the centrality of music in Machaut’s poetics, arguing that his words
cannot be truly understood or appreciated without the additional layers of meaning created in their
musicalization, Leach makes a compelling argument that musico-literary performance occupied a
special place in the courts of fourteenth-century France.
Secretary or General? Dec 16 2021 The Secretary-General of the United Nations is a unique figure in
world politics. At once civil servant, the world's diplomat, lackey of the UN Security Council, and
commander-in-chief of up to a hundred thousand peacekeepers, he or she depends on states for both
the legitimacy and resources that enable the United Nations to function. The tension between these
roles - of being secretary or general - has challenged every incumbent. This book brings together the
insights of senior UN staff, diplomats and scholars to examine the normative and political factors that
shape this unique office with particular emphasis on how it has evolved in response to changing
circumstances such as globalization and the onset of the 'war on terror'. The difficulties experienced by
each Secretary-General reflect the profound ambivalence of states towards entrusting their security,
interests or resources to an intergovernmental body.
Corporate Secretary's Answer Book Nov 03 2020 The Corporate Secretary's Answer Book is the only
comprehensive, single-volume reference to address the specific tasks corporate secretaries face on a
daily basis in a Q&A format. Every topic is conveniently listed for easy reference with an index
organized by commonly used terms. With all of this valuable "know-how" located within one volume,
corporate secretaries will be able to find the best way to proceed with any particular matter, quickly and
confidently. The Corporate Secretary's Answer Book also includes sample forms and checklists that
offer step-by-step guidance to completing each phase of the corporate secretary's duties throughout the
year, especially under Sarbanes-Oxley, including: Conduct of Shareholder Meeting Guidelines - Annual
Meeting Script - Minutes of Incentive Committee Meeting - Establishing a Special Litigation Committee
of the Board - Audit Committee Charter - Corporate Governance Listing Standards - Corporate
Governance Guidelines - Corporate Disclosure - and much more!
Swimming in the Steno Pool: A Retro Guide to Making It in the Office Jan 17 2022 Feed your
boss’s ego. Dress for success. And don’t let your heels trip you up on the corporate ladder. Millions of
women have held the position of secretary, alternately lauded as a breakthrough opportunity and
excoriated as dead-end busy work. From the female pioneers who infiltrated Capitol Hill offices during
the Civil War to today’s tech-savvy administrative assistants, secretaries have withstood criticism for
abandoning their rightful sphere (the home), weathered the dubious advice of secretarial guide-books,
taken hits from feminists and antifeminists alike, and demanded the right to resist making coffee—all
while making their bosses look good. In Swimming in the Steno Pool, author-secretary Lynn Peril
profiles the various incarnations of the secretary, from pliable, sexy mate of the "office husband" to
postfeminist executive-in-training, drawing inspiration from a wide range of "femorabilia" and secretarial
guidebooks of yesteryear. Featuring an array of fabulous illustrations promoting office equipment and
office girls alike, Peril delivers a feisty, witty celebration of the women who’ve been running the show
for decades.
Company Secretary's Handbook, 12th Edition Mar 27 2020
God's Secretaries Oct 26 2022 NATIONAL BESTSELLER • A NEW YORK TIMES NOTABLE BOOK
“This scrupulously elegant account of the creation of what four centuries of history has confirmed is the
finest English-language work of all time, is entirely true to its subject: Adam Nicolson’s lapidary prose is
masterly, his measured account both as readable as the curious demand and as dignified as the story
deserves.” — Simon Winchester, author of Krakatoa In God's Secretaries, Adam Nicolson gives a
fascinating and dramatic account of the era of the King James Bible and its translation, immersing us in
an age whose greatest monument is not a painting or a building but a book. A network of complex
currents flowed across Jacobean England. This was the England of Shakespeare, Jonson, and Bacon;
the era of the Gunpowder Plot and the worst outbreak of the plague. Jacobean England was both more
godly and less godly than the country had ever been, and the entire culture was drawn taut between
these polarities. This was the world that created the King James Bible. It is the greatest work of English

prose ever written, and it is no coincidence that the translation was made at the moment "Englishness,"
specifically the English language itself, had come into its first passionate maturity. The English of
Jacobean England has a more encompassing idea of its own scope than any form of the language
before or since. It drips with potency and sensitivity. The age, with all its conflicts, explains the book.
This P.S. edition features an extra 16 pages of insights into the book, including author interviews,
recommended reading, and more.
Robin Butler Jun 29 2020 With almost four decades of experience in the Civil Service, Robin Butler,
Lord Butler of Brockwell, has been privy to a succession of parliamentary shake-ups and international
policy crises. During his remarkable career, Butler served as Private Secretary to Edward Heath, Harold
Wilson and Margaret Thatcher and as Cabinet Secretary under Thatcher, John Major and Tony Blair.
He has been in some risky situations, such as his proximity, with Margaret Thatcher, to the 1984 IRA
bombing in Brighton and, with John Major, to the mortar attack on Downing Street in February 1991. To
the public, however, he is perhaps best known for his role as the chairman of the 2004 inquiry into
Iraq's weapons of mass destruction. In this illuminating political biography, Michael Jago weaves a
narrative around Robin Butler's distinguished career as a civil servant, measured against the changing
background of British politics over the past forty years. Butler successfully preserved the traditions of
the Civil Service - above all, political impartiality - while implementing far-reaching changes and more
mobility between the service and the outside world. Jago's study of that pivotal role, undertaken while
the paint is still fresh, makes this biography required reading for anyone interested in the dynamics at
the heart of power.
Hitler's Last Secretary Aug 20 2019 A firsthand account of Adolf Hitler from the woman who worked at
his side, stayed with him in the bunker, and was featured in the film Downfall. In 1942 Germany,
Gertraud “Traudl” Junge was a young woman with dreams of becoming a ballerina when she was
offered the chance of a lifetime. At the age of twenty-two, she became private secretary to Adolf Hitler
and served him for two and a half years, right up to the very end. Junge observed the intimate workings
of Hitler’s administration: She typed his correspondence and speeches—including Hitler’s public and
private last will and testament—and ate her meals and spent evenings with him. She was close enough
to hear the bomb intended to assassinate Hitler in the Wolf’s Lair—and to smell the bitter almond odor
of Eva Braun’s cyanide pill in Hitler’s bunker and ultimate tomb. In this intimate, detailed, and chilling
memoir, Junge explains what it was like to spend everyday life with a human monster.
The Definitive Personal Assistant & Secretarial Handbook Sep 20 2019 Written by a former Times
Crème PA of the Year, this new edition of The Definitive Personal Assistant and Secretarial Handbook
is the ultimate guide for all management assistants, PAs, secretaries and executive assistants.
Administrative personnel in today's workplace hold an immense influence, not only on their bosses'
performance, but also on the running of the whole organisation. This best-selling book is the only
resource needed to excel in one's role as an assistant, outshine bosses' expectations and go up the
ladder. Placing special emphasis on career development and learning, it provides help and advice on
the skills necessary to progress in your career. Along with a chapter to share with your boss for a more
fruitful working relationship, it includes help with time management, networking, relationship
management, communication and confidence. Now with a new chapter on how to use neuroscience
tools to coach yourself through your weaknesses and primed behavioural traits, it also contains even
more practical help with minute taking, telephone and mobile communication etiquette and presentation
skills. With free downloadable online resources to aid the day-to-day running of your office, this
comprehensive and accessible guide will help you keep your finger on the pulse and maintain your
professional image.
The Secretary Apr 20 2022 Renée Knight follows up her international sensation Disclaimer with this
shivery tale of psychological suspense, featuring a character as disturbing and compelling as Mrs.
Danvers in Daphne Du Maurier's Rebecca. From her first day as Personal Assistant to the celebrated
Mina Appleton, Christine Butcher understands what is expected of her. Absolute loyalty. Absolute
discretion. For twenty years, Christine has been a most devoted servant, a silent witness to everything

in Mina's life. So quiet, you would hardly know she is there. Day after day, year after year, Christine has
been there, invisible--watching, listening, absorbing all the secrets floating around her. Keeping them
safe. Christine is trusted. But those years of loyalty and discretion come with a high price. And
eventually Christine will pay. Yet, it would be a mistake to underestimate such a steadfast woman.
Because as everyone is about to discover, there's a dangerous line between obedience and obsession.
The Role of Departmental Secretaries Mar 19 2022 Andrew Podger¿s monograph, The Role of
Departmental Secretaries, Personal reflections on the breadth of responsibilities today, is an important
contribution to the broader public policy discourse in Australia. Andrew has been, at times, an
unflinching commentator on issues of bureaucratic performance, accountability and responsiveness to
government. Andrew¿s reflections are drawn from his own experiences within the inner circle of
Australian policy-making. In this monograph, he presents a highly nuanced portrait of the role of
Commonwealth departmental secretaries. Although a `player¿ himself at key moments in recent policy
history, Andrew is a dispassionate and thoughtful observer of events. This is not merely a memoir: this
work is rich in analysis and Andrew offers a number of `lessons learned¿ to be heeded (or not) by the
present and future generations of policy practitioners.
The Legal Secretary's Guide Oct 14 2021 "A good legal secretary is one of the most valuable assets in
any legal office and this book, written as a practical guide, will enable them to approach their work with
increased confidence. Of particular assistance will be the numerous completed specimen forms and
documents. These examples are invaluable reference sources, indicating the best way of filling in such
forms. As well as covering most areas of law, this book identifies the people who work in the law and
the structure of the courts. It contains a useful glossary, a section on etiquette, and a helpful list of
addresses, telephone numbers, and web addresses. There is also a guest chapter on finding a job
which has been written by Zarak Legal, a leading London recruitment consultant firm. A 'test yourself'
section at the end of most chapters acts as an ideal study aid for beginners to monitor progress, or as a
desktop reference for the more experienced legal secretary."--BOOK JACKET.
Adventures of a Hollywood Secretary Feb 18 2022 Personal letters of Samuel Goldwyn's personal
secretary provides an inside look at life as a young professional in 1920's Los Angeles.
Glaziers & Window Breakers May 21 2022
School Secretaries Make a Difference Feb 24 2020 School Secretary gifts are perfect for the end of
the school year, graduation, Christmas, or Mother's Day for that special school secretary in your life.
Featuring a beautiful floral journal design, this 6x9 notebook has lightly lined pages. It makes great gifts
for school secretaries for planning, inservices, ideas, behaviors, assessment observations, journaling,
brainstorming, or writing in as a diary. This book is perfect if you are looking for Teacher Appreciation
Gifts. Perfect travel size...throw it in your bag or purse! FEATURES: Premium Matte Finish Soft Cover,
Printed on Bright White Paper, 6" x 9", 100 Lined Pages (50 pages front/back).
Private Secretaries to the Prime Minister Dec 04 2020 The importance of the Prime Minister in
British foreign policy decision-making has long been noted by historians. However, while much attention
has been given to high-level contacts between leaders and to the roles played by the premiers
themselves, much less is known about the people advising and influencing them. In providing day-today assistance to the Prime Minister, a Private Secretary could wield significant influence on policy
outcomes. This book examines the activities of those who advised prime ministers from Winston
Churchill (1951–55) to Margaret Thatcher during her first administration (1979–83). Each chapter
considers British foreign policy and assesses the influence of the specific advisers. For each office
holder, particular attention is paid to a number of key themes. Firstly, their relationship with the Prime
Minister is considered. A strong personal relationship of trust and respect could lead to an official
wielding much greater influence. This could be especially relevant when an adviser served under two
different leaders, often from different political parties. It also helps to shed light on the conduct of foreign
policy by each premier. Secondly, the attitudes towards the adviser from the Foreign Office are
examined. The Foreign Office traditionally enjoyed great autonomy in the making of British foreign
policy and was sensitive to encroachments by Downing Street. Finally, each chapter explores the role

of the adviser in the key foreign policy events and discussions of the day. Covering a fascinating
30-year period in post-war British political history, this collection broadens our understanding of the
subject, and underlines the different ways influence could be brought to bear on government policy.
Doctors, Ambassadors, Secretaries Nov 15 2021 In this book, Douglas Biow traces the role that
humanists played in the development of professions and professionalism in Renaissance Italy, and vice
versa. For instance, humanists were initially quite hostile to medicine, viewing it as poorly adapted to
their program of study. They much preferred the secretarial profession, which they made their own
throughout the Renaissance and eventually defined in treatises in the late sixteenth and early
seventeenth centuries. Examining a wide range of treatises, poems, and other works that humanists
wrote both as and about doctors, ambassadors, and secretaries, Biow shows how interactions with
these professions forced humanists to make their studies relevant to their own times, uniting theory and
practice in a way that strengthened humanism. His detailed analyses of writings by familiar and lesserknown figures, from Petrarch, Machiavelli, and Tasso to Maggi, Fracastoro, and Barbaro, will especially
interest students of Renaissance Italy, but also anyone concerned with the rise of professionalism
during the early modern period.
Tribunal Secretaries in International Arbitration Jul 11 2021 For the first time, a monograph
thoroughly analyses the controversial and sensitive topic of secretaries to arbitral tribunals. Tribunal
secretaries support arbitrators at all stages of the arbitration and provide valuable assistance; yet, thus
far, they have remained largely in the shadows. This book provides vital discussion on how tribunal
secretaries should be appointed, what specific tasks they may be endowed with, and what the
consequences of an impermissible use are. Comprehensive analysis of case law, arbitration legislation,
institutional rules and guidelines, and supporting literature guides the reader towards a profound
understanding of the benefits and pitfalls surrounding the tribunal secretary's position. Tribunal
Secretaries in International Arbitration adopts a transnational approach to systematically answer
questions often discussed but thus far unresolved. Structured in three parts, the book develops the
conceptual foundations, discusses the practical implementation, and outlines limits of the permissible
use of tribunal secretaries. The busy practitioner is furnished with easy-to-use templates and guidelines
for practical and seamless implementation in international arbitrations. These include a seven-step
formal appointment process, ready-to-use material for correspondence with the parties, and a Traffic
Light Scale of Permissible Tribunal Secretary Tasks for the consultation of arbitrators, secretaries and
parties alike. Shining a spotlight on the tribunal secretary, this monograph is an invaluable contribution
to the further institutionalisation of a role of ever-increasing importance in the coming years. With useful
analysis and practical guidelines, it is an essential tool for all practitioners and academics involved in
international arbitration.
Choose Your Weapons Jun 10 2021 Noisy popular liberal interventionism? Or a more conservative,
diplomatic approach concentrating on co-operation between nations? This is the debate that lies at the
heart of modern politics and Hurd traces its most interesting and influential exponents. He starts with
Canning and Castelreagh in post Waterloo Britain; to a generation later, the victory of the interventionist
Palmerston over Aberdeen; then to Salisbury (Imperialism) and Grey (European balance of power); and
finally to Eden and Bevin who combined to lay the foundations of a post-war compromise. That delicate
balance has served its purpose for over half a century, but as we enter a new era of terrorism and racial
conflict, the old questions and divisions are re-surfacing . . .
The Secretary: A Journey with Hillary Clinton from Beirut to the Heart of American Power Sep 01 2020
The first inside account to be published about Hillary Clinton's time as secretary of state, anchored by
Ghattas's own perspective and her quest to understand America's place in the world In November
2008, Hillary Clinton agreed to work for her former rival. As President Barack Obama's secretary of
state, she set out to repair America's image around the world—and her own. For the following four years,
BBC foreign correspondent Kim Ghattas had unparalleled access to Clinton and her entourage, and
she weaves a fast-paced, gripping account of life on the road with Clinton in The Secretary. With the
perspective of one who is both an insider and an outsider, Ghattas draws on extensive interviews with

Clinton, administration officials, and players in Washington as well as overseas, to paint an intimate and
candid portrait of one of the most powerful global politicians. Filled with fresh insights, The Secretary
provides a captivating analysis of Clinton's brand of diplomacy and the Obama administration's efforts
to redefine American power in the twenty-first century. Populated with a cast of real-life characters, The
Secretary tells the story of Clinton's transformation from popular but polarizing politician to America's
envoy to the world in compelling detail and with all the tension of high stakes diplomacy. From her
evolving relationship with President Obama to the drama of WikiLeaks and the turmoil of the Arab
Spring, we see Clinton cheerfully boarding her plane at 3 a.m. after no sleep, reading the riot act to the
Chinese, and going through her diplomatic checklist before signing on to war in Libya—all the while
trying to restore American leadership in a rapidly changing world. Viewed through Ghattas's vantage
point as a half-Dutch, half-Lebanese citizen who grew up in the crossfire of the Lebanese civil war, The
Secretary is also the author's own journey as she seeks to answer the questions that haunted her
childhood. How powerful is America really? And, if it is in decline, who or what will replace it and what
will it mean for America and the world?
The Official History of the Cabinet Secretaries Sep 25 2022 This book is the official history of British
Cabinet Secretaries, the most senior civil servants in UK government, from the post-war period up to
2002. In December 1916 Maurice Hankey sat at the Cabinet table to take the first official record of
Cabinet decisions. Prior to this there had been no formal Cabinet agenda and no record of Cabinet
decisions. Using authoritative government papers, some of which have not yet been released for public
scrutiny, this book tells the story of Hankey’s post-war successors as they advised British Prime
Ministers and recorded Cabinet’s crucial decisions as the country struggled through the exhaustion that
followed World War II, grappled with a weak economy that could not support its world ambitions, saw
the end of the post-war economic and social consensus and faced the 9/11 attack on the Twin Towers
symbol of Western dominance. It looks at events through the eyes of politically neutral senior civil
servants, the mandarins of Britain. It shows how the dramatic foreshortening of timescales and global
news have complicated the working lives of those who daily face the deluge of potentially destabilising
events – the skills required to see dangers and opportunities around corners, when to calm things down
and when to accelerate action; why secrecy is endemic when government comes close to losing control
or when political ambition threatens self-destruction. This book will be of great interest to students of
British politics, British history and British government.
How Schools Work Feb 06 2021 “This book merits every American’s serious consideration” (Vice
President Joe Biden): from the Secretary of Education under President Obama, an exposé of the status
quo that helps maintain a broken system at the expense of our kids’ education, and threatens our
nation’s future. “Education runs on lies. That’s probably not what you’d expect from a former
Secretary of Education, but it’s the truth.” So opens Arne Duncan’s How Schools Work, although the
title could just as easily be How American Schools Work for Some, Not for Others, and Only Now and
Then for Kids. Drawing on nearly three decades in education—from his mother’s after-school program
on Chicago’s South Side to his tenure as Secretary of Education in Washington, DC—How Schools
Work follows Arne (as he insists you call him) as he takes on challenges at every turn: gangbangers in
Chicago housing projects, parents who call him racist, teachers who insist they can’t help poor kids,
unions that refuse to modernize, Tea Partiers who call him an autocrat, affluent white progressive
moms who hate yearly tests, and even the NRA, which once labeled Arne the “most extreme anti-gun
member of President Obama’s Cabinet.” Going to a child’s funeral every couple of weeks, as he did
when he worked in Chicago, will do that to a person. How Schools Work exposes the lies that have
caused American kids to fall behind their international peers, from early childhood all the way to college
graduation rates. But it also identifies what really does make a school work. “As insightful as it is
inspiring” (Washington Book Review), How Schools Work will embolden parents, teachers, voters, and
even students to demand more of our public schools. If America is going to be great, then we can
accept nothing less.
May At 10 May 09 2021 Theresa May has presided over the most dramatic and historic peacetime

premiership for a century. May at 10 tells the compelling inside story of the most turbulent period in
modern British politics for 100 years. Written by one of Britain's leading political and social
commentators, May at 10 describes how Theresa May arrived in 10 Downing Street in 2016 with the
clearest, yet toughest, agenda of any Prime Minister since the Second World War: delivering Brexit.
What follows defies belief or historical precedent. This story has never been told. Including a
comprehensive series of interviews with May's closest aides and allies, and with unparalleled access to
the advisers who shaped her premiership, Downing Street's official historian Anthony Seldon decodes
the enigma of the Prime Minister's tenure. Drawing on all his authorial experience, he unpacks what is
the most intriguing government and Prime Minister of the modern era.
British Foreign Secretaries in an Uncertain World, 1919-1939 Aug 24 2022 This book examines the
careers of the men who served as British Foreign Secretary between 1919 and 1939, focusing in
particular on the ways in which they sought to mould foreign policy.
State Secretaries of State Jul 19 2019 Nearly a decade after the 2000 Presidential elections invited a
firestorm of questions about the sanctity of our democratic process, there continues to be a heightened
interest in the role of state-wide elections officials, typically the state's Secretary of State - this book
looks into their pivotal role in the promotion of a healthy democracy. Much past interest has resulted in
overly critical coverage of election errors, ignoring the tireless efforts that ensure the American citizens
benefit from a democratic, inclusive and accountable election process. Through a series of case
studies, anecdotes, and interviews with current and recent secretaries, State Secretaries of State
author Jocelyn Benson readdresses this balance by providing the first in-depth study of the Secretary's
role in registering voters, enforcing voting laws and regulations, overseeing elections, and certifying
results. As such, it represents a much-needed contribution to the study of US elections, both in practice
and in law.
Hell and Other Destinations Jun 17 2019 “Richly detailed. . . an intimate portrait of a diplomat.”
—New Yorker From the seven-time New York Times bestselling author and former Secretary of State
Madeleine Albright—among history's most admired and tireless public servants—a revealing, funny, and
inspiring reflection on the challenge of continuing one’s career far beyond the normal age of retirement
In 2001, when Madeleine Albright was leaving office as America’s first female secretary of state,
interviewers asked her how she wished to be remembered. “I don’t want to be remembered,” she
answered. “I am still here and have much more I intend to do. As difficult as it might seem, I want every
stage of my life to be more exciting than the last.” In that time of transition, the former Secretary
considered the possibilities: she could write, teach, travel, give speeches, start a business, fight for
democracy, help to empower women, campaign for favored political candidates, spend more time with
her grandchildren. Instead of choosing one or two, she decided to do it all. For nearly twenty years,
Albright was in constant motion, navigating half a dozen professions, clashing with presidents and
prime ministers, learning every day. After leaving the State Department, she blazed her own trail—and
gave voice to millions who yearned for respect, regardless of gender, background, or age. Hell and
Other Destinations reveals this remarkable figure at her bluntest, funniest, most intimate, and most
serious. It is the tale of our times anchored in lessons for all time, narrated by an extraordinary woman
who had a matchless zest for life.
Secretaries and Statecraft in the Early Modern World Jul 23 2022 One of the prominent themes of
the political history of the 16th and 17th centuries is the waxing influence officials in the exercise of
state power, particularly in international relations, as it became impossible for monarchs to stay on top
of the increasingly complex demands of ruling. Encompassing a variety of cultural and institutional
settings, these essays examine how state secretaries, prime ministers and favourites managed
diplomatic personnel and the information flows they generated. They explore how these officials
balanced domestic matters with external concerns, and service to the monarch and state with personal
ambition. By opening various perspectives on policy-making at the level just below the monarch, this
volume offers up rich opportunities for comparative history and a new take on the diplomatic history of
the period.

The Secretary Dec 24 2019 The teachers thought they knew her. They were wrong... 'Must read' Bella
'A brilliant thriller' Closer 'Gripping and powerful!' Lauren North 'An addictive page-turner' Samantha
Tonge 'School run revenge at its best' Jacqueline Ward 'The end was a triumph, absolutely brilliant!'
Rona Halsall When single mum Ruth has a brief fling with Rob, she's mortified to discover that he lied
to her. He lied to her, because he's married. Worse still, he's the husband of Janine, head of the PTA at
the primary school where Ruth works as secretary, and when the truth of their fling is discovered, Ruth
suddenly has a lot of enemies at the school gates. Threatening texts begin to arrive, rumours abound
and the staff room becomes hostile. But when it also starts to affect her son, a student at the school,
Ruth realises you can do anything if you convince yourself it's for the sake of your child. Even murder.
A page-turning and deeply compulsive psychological thriller about a school secretary and how
dangerous it can be to make enemies at the school gates. For fans of Big Little Lies by Liane Moriarty
and The Rumour by Lesley Kara.
Their Virgin Secretary, Masters of Ménage, Book 6 May 29 2020 Three determined bosses… Tate
Baxter, Eric Cohen, and Kellan Kent are partners for one of the most respected law practices in
Chicago. But these three masters of the courtroom also share a partnership in the bedroom, fulfilling
the darkest needs of their female submissives night after night. Everything was fine—until they hired
Annabelle Wright as their administrative assistant. One beautiful secretary… Belle felt sure she’d hit the
jackpot with her job, but in the last year, the three gorgeous attorneys have become far more than her
bosses. They’re her friends, her protectors, and in Belle’s dreams, they’re her lovers, too. But she’s
given her heart to them all, so how can she choose just one? An unforgettable night… When her bosses
escort her to a wedding, drinks and dancing turn into foreplay and fantasy. Between heated kisses,
Belle admits her innocence. Surprise becomes contention and tempers flare. Heartbroken and unwilling
to drive them apart, Belle leaves the firm and flees to New Orleans. That leads to danger. Resolved to
restore her late grandmother’s home, she hopes she can move on without the men. Then Kellan, Tate,
and Eric show up at her doorstep, seeking another chance. But something sinister is at work in the
Crescent City and its sights are set on her. Before the trio can claim Annabelle for good, they just might
have to save her life.
Diplomatic Cultures at the Ottoman Court, c.1500–1630 Mar 07 2021 In the sixteenth century, the
Ottoman court in Constantinople emerged as the axial centre of early modern diplomacy in Eurasia.
Diplomatic Cultures at the Ottoman Court, c.1500-1630 takes a unique approach to diplomatic relations
by focusing on how diplomacy was conducted and diplomatic cultures forged at a single court: the
Sublime Porte. It unites studies from the perspectives of European and non-European diplomats with
analyses from the perspective of Ottoman officials involved in diplomatic practices. It focuses on a
formative period for diplomatic procedure and Ottoman imperial culture by examining the introduction of
resident embassies on the one hand, and on the other, changes in Ottoman policy and protocol that
resulted from the territorial expansion and cultural transformations of the empire in the sixteenth
century. The chapters in this volume approach the practices and processes of diplomacy at the
Ottoman court with special attention to ceremonial protocol, diplomatic sociability, gift-giving, cultural
exchange, information gathering, and the role of para-diplomatic actors.
When God Spoke English Oct 02 2020 A fascinating, lively account of the making of the King James
Bible. James VI of Scotland -- now James I of England -- came into his new kingdom in 1603. Trained
almost from birth to manage rival political factions, he was determined not only to hold his throne, but to
avoid the strife caused by religious groups that was bedevilling most European countries. He would
hold his God-appointed position and unify his kingdom. Out of these circumstances, and involving the
very people who were engaged in the bitterest controversies, a book of extraordinary grace and lasting
literary appeal was created: the King James Bible. 47 scholars from Cambridge, Oxford and London
translated the Bible, drawing from many previous versions, and created what many believe to be the
greatest prose work ever written in English -- the product of a culture in a peculiarly conflicted era. This
was the England of Shakespeare, Marlowe, Jonson and Bacon; but also of extremist Puritans, the
Gunpowder plot, the Plague, of slum dwellings and crushing religious confines. Quite how this

astonishing translation emerges is the central question of this book. Far more than Shakespeare, this
Bible helped to create and shape the language. It is the origin of many of our most familiar phrases, and
the foundations of the English-speaking world. It was a generous and deliberate decision to make the
Bible available to the common man: not an immediate commercial success, but which later became a
bestseller, and has remained one ever since. Adam Nicolson gives a fascinating and dramatic account
of the early years of the first Stewart ruler, and the scholars who laboured for seven years to create the
world's greatest book; immersing us in a world of ingratiating bishops, a fascinating monarch and
London at a time unlike any other.
Medical Receptionists and Secretaries Handbook Nov 22 2019 This best-selling classic has now
been fully revised, expanded and updated. It has established itself over ten years and with three
previous editions as the essential handbook for study and daily reference. Medical Receptionists and
Secretaries Handbook, Fourth Edition contains vital information for all staff enabling them to work
efficiently and effectively both within the NHS and private medical sectors. It encourages an
understanding of the importance of administrative staff in providing high standards of patient care and
promotes teamwork throughout the whole healthcare environment. No medical receptionist, secretary
or healthcare administrator should be without it!
Sorcerers & Secretaries Jan 05 2021
Madam Secretary Aug 12 2021 “One of the most diverting political bios in recent memory.” -Entertainment Weekly Revised and updated with a new epilogue, Madam Secretary is the moving and
inspiring memoir of one of the most distinguished public figures in American history, seven-time New
York Times bestselling author and former Secretary of State Madeleine Albright A national bestseller on
its first publication in 2003, Madam Secretary is the riveting personal story of former Secretary of State
Madeleine Albright. For eight years, during Bill Clinton’s two presidential terms, Albright was an active
participant in some of the most dramatic events of our time—from the pursuit of peace in the Middle East
to NATO’s humanitarian intervention in Kosovo. In this thoughtful memoir, one of the most admired
women in American history shares her remarkable story, including thoughts on her upbringing in
Czechoslovakia and her role as a wife and mother, and provides an insider’s view on global affairs
during this period of extraordinary turbulence. Madam Secretary offers an inimitable blend of Albright’s
warm humor, personal recollection, and riveting insight on events that shaped our nation and our world.
The Scottish Secretaries Apr 08 2021 What do two former Governors of Australia, Lord Macaulay's
nephew and the owner of Scotland's finest salmon river have in common? They have all served their
small nation as Scottish Secretary; some reluctantly and others with patriotic fervour. "The Scottish
Secretaries" charts the trials and tribulations of the 38 men and one woman who have held the post
since the position was resurrected by Salisbury in 1885. From humble beginnings as an ill-regarded
offshoot of the Home Office, the department grew to become a mini-Whitehall by the 1920s. It was also
an important wartime department in WWII and a testing ground for planning and social reforms during
the white heat of the 1960s. But with the Scottish Parliament now established as the political centre of
Scottish life, the re-christened Scotland Office is once again redundant. Drawing on first-hand accounts
and contemporary correspondence, David Torrance paints a vivid biographical portrait of those figures many now completely forgotten - who controlled Scotland's political agenda from both the Regency
charm of Dover House and the Art Deco surroundings of St. Andrew's House.
The Definitive Personal Assistant & Secretarial Handbook Jun 22 2022 This new edition of The
Definitive Personal Assistant and Secretarial Handbook is the ultimate guide for all management
assistants, PAs, secretaries and executive assistants. Placing special emphasis on career
development, it provides help and advice on the skills necessary to progress in your career. Along with
a chapter to share with your boss for a more fruitful working relationship, it includes help with time
management, networking, relationship management, communication and confidence. Now with a new
chapter which provides important advice on social networking as an alternative communication tool, it
also contains even more practical help with minute taking. With free downloadable online resources to
aid the day-to-day running of your office, this comprehensive and accessible guide will help you keep

your finger on the pulse and maintain your professional image.
American Statesmen Sep 13 2021 Looks at the history of U.S. foreign policy through sixty-five
biographical essays covering each secretary's vital statistics, dates in office, education, and the most
important issues and events the secretaries dealt with.
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