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Tort Law for Paralegals Oct 20 2021 This is a comprehensive introduction to law office management, written specifically for paralegal students taking a stand-alone office management course. Unique among textbooks of its kind, it provides thorough
coverage of all aspects of law office management and organization, including ethics and soft skills such as communications and critical thinking that are key to successful office management. Assignments are drawn from real-world law office
management situations and supported by innovative visual aids and learning tools, such as Clio, Tabs, and PracticeMaster, which gives students hands-on practice with timekeeping systems. Features: Supported by visual aids and innovative learning
devices, this book offers complete coverage of principles of management; employment and compensation; personnel structure of different types of law offices; billing and accounting methods; administrative systems; technology; and the tasks,
responsibilities, and roles of lawyers and paralegals. Every chapter includes an ethics assignment. A new chapter walks students through exercises using Clio, Tabs III, and PracticeMaster software (available online to users of this text) for timekeeping, conflicts checks, entering contacts, entering dates in the docket system, trust accounting, generating a form letter, and other client-file tasks. The chapter also directs students through creation of a pdf portfolio, redacting documents, and
creating bookmarks. New career profiles emphasize the importance of involvement in professional organizations, advancement in the legal field without obtaining a law degree, and that the legal profession Is populated by men and women of all ages
and backgrounds.
Introduction to Law for Paralegals Dec 22 2021 A comprehensive and accessible text, specifically written for paralegal students, Introduction to Law for Paralegals provides an in-depth introduction to the key concepts in the American legal system,
research and analysis of legal material, as well as legal ethics and substantive law. Supported by strong pedagogy and a critical-thinking approach to edited cases, the material is engaging, well-written and highly teachable. The Fifth Edition has been
updated to reflect new cases and changes in statutory law, with new reasoning exercises to challenge and engage students. Updated Internet references and Web-based exercises are also included. The rich Appendix now includes the full text of the U.S.
Constitution. Features: Comprehensive, accessible overview of all key concepts covered in an introduction to law course. Highly teachable style, with detailed Instructor's Manual, Test Bank and PowerPoints. In-depth coverage written specifically for
paralegal students, including: The role of the paralegal. Sources and classification of law. Structure of the court system. Overview of litigation Basics of legal analysis, research, and writing. Legal ethics and substantive law. Critical-thinking
approach introduces students to the study of law. Use of edited cases to teach students how to read and analyze the law. Engaging hypotheticals, examples, and well-designed questions. Material presented in organized and well-written format. Strong
pedagogy throughout includes: Ethic alerts. Marginal definitions. Internet references. Legal reasoning exercises. Appendices on good writing, citation form, ethical codes and Net notes. Thoroughly updated, the revised Fifth Edition includes:
Streamlined presentation. New cases and changes in statutory law. New Web-based exercises. Updated Internet references throughout. New legal reasoning exercises reflecting current cases. Complete U.S. Constitution as an appendix.
Civil Litigation Dec 30 2019 Succeed in your role as a paralegal with CIVIL LITIGATION, Seventh Edition. Practical, easy-to-understand, and thoroughly up-to-date, this proven book helps you grasp the details of today's litigation practice, covers
the litigation process in a range of contexts, and demonstrates the relationship of litigation to other legal specialties. Each chapter includes exercises focusing on two cases, giving you the opportunity to work the cases from beginning to end,
simulating an on-the-job experience. You'll also find sample documents (such as complaints, answers, interrogatories, and deposition summaries) that familiarize you with the documents you will encounter in the litigation law office. Important Notice:
Media content referenced within the product description or the product text may not be available in the ebook version.
Ethics and Professional Responsibility for Paralegals Jul 05 2020 With complete coverage of the ethical principles that inform the role of the paralegal, Ethics and Professional Responsibility for Paralegals, Seventh Edition, is ideal as both a
coursebook and a supplementary text. An authoritative presentation combined with clear and readable pedagogy, enriches all levels of inquiry into the ethics of legal practice. From a highly respected author in paralegal education, Ethics and
Professional Responsibility for Paralegals, Seventh Edition, offers: * Comprehensive coverage of the professional responsibilities of paralegals * Illuminating chapter overviews, key terms, and a student-friendly organization * Discussion questions
with hypotheticals in every chapter * Chapter review questions reinforce learning and facilitate studying * Research assignments that provide depth and practice in applying the rules * Landmark cases, many involving paralegals, that demonstrate
how the principles and rules of ethics are applied Updated throughout, the Seventh Edition features: * Recent changes to the ABA Model Rules and new case law interpreting the rules * Updated ethics opinions, with a focus on technology and social
media, supported by new hypotheticals
Real Estate and Property Law for Paralegals Sep 30 2022 Complete introduction to real estate and property law, designed with the paralegal student in mind. This straightforward, student-friendly text lays out the basic foundations of the law,
accompanied by real world examples. The author provides a solid foundation the basics of real estate law, including the practicalities of daily legal work. In a balanced approach, Bevans covers all the key topics paralegals need to know in an easy-toread and engaging style that utilizes numerous examples and illustrations but never overwhelms the student. Well-structured pedagogy reinforces this readable text. Each chapter features a variety of effective learning aids, including forms, edited
cases, and a wealth of exercises for mastering the material and building practical paralegal skills. The revised Fifth Edition is thoroughly updated with changes in the law. Key Features: Updated procedures and documentation for real estate closings
Current forms throughout the text Recent cases that signal changes in the law Fresh coverage of technology as used in the office, such as cloud computing, Adobe Acrobat and PDFs, Speech Recognition Software, and Electronic Billing
NALA Manual for Paralegals and Legal Assistants: A General Skills & Litigation Guide for Today's Professionals Apr 25 2022 Succeed on the job--and in your course--and prepare for the Certified Paralegal examination with the NALA Manual.
More than 100 leading authorities with a wide range of experience in legal disciplines and management have contributed to this comprehensive manual since it was introduced in 1976. Covering all the skills required of paralegals today, the updated
manual includes a collection of successful solutions to actual assignments accomplished by working paralegals nationwide.These proven techniques and procedures can be used as starting points from which you can make changes, adaptations, and
modifications when you encounter similar situations on the job. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
The Legal Research and Writing Handbook Nov 20 2021 Written specifically for paralegal students, The Fifth Edition of the Legal Research and Writing Handbook: A Basic Approach for Paralegals offers comprehensive coverage of both research
and writing, dynamic pedagogy, and a clear, step-by-step approach to teaching. A widely popular text, The Fifth Edition continues to build on its strengths : comprehensive coverage of Legal Research in Part I and Legal Writing in Part II a clear and
straightforward writing style a clean and accessible page layout with detailed subheadings for quick access to topics highly efficient research tools and strategies — with both traditional and electronic sources step-by-step guidance through each stage
of the writing process — from prewriting strategies, To revising, The IRAC method, legal memoranda, letters, and more dynamic and innovative pedagogy that includes examples, exhibits, expert writing tips, exercises, practice tips, ethics alerts, and
web resources a helpful appendices with sections on Shepardizing, Cite Checking, and Citation, As well as Sample Memoranda. a separate student workbook that provides extensive practice opportunities to students in research and writing an in-depth
Instructor’s Manual that includes sample syllabi, tests, and memos, As well as discussion topics and in-class exercises Thoroughly updated throughout, The Fifth Edition features : new and updated illustrations and websites additional exercises on
how to brief a case expanded and enhanced treatment of Case Briefing and Case Analysis internet resources — both free and fee-based — integrated into coverage of the research process additional internet-based research exercises new Net Notes and
Practice Pointers updated Citation Appendix reflects the 18th edition of the Blue Book And The 3rd edition of the ALWD Citation Manual, and now offering new citation exercises If you’re looking for complete and timely coverage of research and
writing, examine your desk copy of the Legal Research and Writing Handbook: A Basic Approach for Paralegals, Fifth Edition . it will become immediately apparent why Yelin and Samborn have one of the leading titles in their field.
Concise Guide to Paralegal Ethics Aug 18 2021 Clearly written, and replete with design elements that facilitate study and review, the Concise Guide to Paralegal Ethics provides succinct coverage that focuses on the professional paralegal. Perfect
for use in shorter courses, or substantive courses with an ethics component, the Fifth Edition provides timely and thorough coverage of all major legal ethics topics. New to the Fifth Edition: Discussion of how the ethics of technology affects paralegals
in matters of confidentiality and privilege, competence, conflicts of interest, and advertising Changes in legal practice that add to the responsibilities of paralegals Refreshed review questions, discussion questions, hypotheticals, and projects
Professors and students will benefit from: Consistent emphasis on how the rules of ethics affect paralegals Authoritative writing in a well-organized format Helpful overviews in every chapter Italicized key terms with corresponding definitions in the
margins Review questions, hypotheticals, discussion points, and projects Relevant ethics codes, conveniently located in the Appendix Teaching materials include: Instructor’s Manual with Test Bank PowerPoint slides
The Litigation Paralegal: A Systems Approach May 15 2021 The Litigation Paralegal: A Systems Approach, fifth edition provides students and faculty with a learning resource written specifically for them. It is a resource combining the theories and
principles of law with practical paralegal skills, paralegal ethics, numerous forms, checklists, practice tips, online resources, and a focus on the goals and needs of the paralegal profession, all in the context of the law office. This text also provides
instructors with the flexibility to utilize the step-by-step law office litigation system, which stresses student organizational skills and quality control techniques, or any other approach of the instructor's choosing. This new edition addresses electronic
discovery and filing and the associated ethical and practical responsibilities of the lawyer and the paralegal. New revisions to the Federal Rules of Evidence and Civil and Appellate Procedure are examined, as are the practice requirements of the
Health Insurance Portability and Accountability Act. New/revised forms have been added to reflect current practice. Web sites, assignments, key terms, and study questions have been updated throughout the text as well. Important Notice: Media
content referenced within the product description or the product text may not be available in the ebook version.
Evidence for Paralegals Nov 01 2022 Clearly written textbook that helps students understand how evidentiary principles are applied in real-life situations. Text focuses on the practical applications of the Federal rules of Evidence and how the rules
relate to paralegal practice. Features: Covers a full range of topics, including gathering evidence, interviewing witnesses, and researching. Written from a real-life perspective, showing how actual practice works in local, state, and federal court.
Pedagogy in text developed for paralegal students, and includes short case summaries, readable examples, marginal definitions of terms, marginal cross-references to the Rules of Evidence, review questions, and hypotheticals. Short, concise
presentation is ideal for paralegal courses. Updated with changes to the Federal Rules of Evidence. Updated with new cases. New hypotheticals and discussion questions added.
Practical Contract Law for Paralegals Nov 28 2019 The activities-based approach of Practical Contract Law for Paralegals builds valuable contract management skills. Numerous assignments that mirror the work of an actual paralegal teach
students to read, draft, and implement contracts, as well as to research and apply local law. Ideal for both the classroom and online courses, this book combines contracts and applied legal research for paralegals. Accessible explanations of doctrine
and principles prepare students to tackle assignments based on state-specific laws and procedures. Features: New and updated examples and assignments throughout the text NEW Career Corner features that connect material in the text to developing
a successful career as a paralegal Straightforward overviews of basic contract law A consistent emphasis on state-specific law and procedures Internet research assignments that exemplify legal research performed by paralegals Case discussion
assignments that extend case analysis beyond the classroom Discussion of ethics integrated throughout the text A flexible organization that adapts to a variety of course credits, teaching goals, and media formats Specially designed Learning Objectives
that clearly outline each chapter’s main goals A convenient glossary of terms for quick reference A companion website with a number of handy interactive elements NEW Self-tests that allow students to monitor their progress
California Family Law for Paralegals Dec 10 2020 California Family Law for Paralegals is the only textbook for paralegals that focuses specifically on California family law. In its fifth edition, this straightforward textbook continues to provide
California paralegal students with a practical framework for examining the full range of family law issues under California law. Among the characteristics that make this text the perfect choice for teaching California family law: A practical,
straightforward approach designed to teach the basics to paralegal students. A focus on the California Family Code, integrating statutory law and judicial interpretation into a cohesive general discussion of family law and its various aspects.
Examples of all the key Judicial Council forms used in the practice of family law in California Unlike other California-specific books, this book was written specifically as a teaching tool and offers a format that helps students learn, including Chapter
Overviews and Summaries, Exercises, Key Terms, and a Glossary. Updated and completely current, The Fifth Edition includes: Revision of the text to reflect changes in the law, with new cases and statutes Completely updated forms Advice on how
technology can make family law practice more effective Completely updated Instructor’s Manual A new, streamlined organization with shorter, more teachable chapters The only text of its kind, California Family Law for Paralegals offers
comprehensive coverage—in a readily accessible format—of all the key topics and developments in this ever evolving area of the law.
Basic Legal Writing for Paralegals Sep 18 2021 Basic Legal Writing for Paralegals, Sixth Edition, teaches students the skills they need to effectively work with cases, legal authorities, documents, and professional correspondence. Samborn and Yelin
guide students through the writing process, using the objective memo as a teaching tool. At every stage of a well-defined writing process, the authors provide lucid explanations, visual aids, and plenty of examples. With practice exercises throughout
the book, students can develop the skills that will become indispensable to their careers as paralegals. New to the Sixth Edition: New and refreshed exercises Streamlined presentation, making the material even more accessible and teachable Updated
website resources Revised and updated chapter on Case Briefing and Analysis Expanded coverage of email and e-memos Professors and students will benefit from: Thorough and readable coverage of case briefs, legal memoranda, correspondence,
and persuasive writing A practical approach that emphasizes the role of the paralegal, and how different types of legal writing are used in practice Step-by-step instruction that guides students through every stage of the writing process, from prewriting planning to drafting and revising An overview of the legal system that shows how different forms of legal writing are used in different contexts Synthesizing and presenting legal authorities How to use the IRAC method of legal analysis
Examples, exhibits, writing tips, exercises, ethics alerts, practice pointers, and web resources Additional student resources in its appendices on citation rules and writing strategies
The Paralegal Professional Apr 01 2020 For courses in Paralegal Studies. Build a strong foundation in Paralegal Studies Since the publication of the First Edition of The Paralegal Professional , the paralegal profession plays an increasingly more
important role in the delivery of legal services. The Paralegal Professional provides students with the conceptual knowledge, analytical skills, and firm understanding of ethical issues they need to succeed as paralegals in today's legal environment.
The book is shaped by insights of real legal professionals with whom paralegals work to offer relevant information for use in the workplace. The text illuminates specific tasks and roles paralegals will play in the workplace to fully prepare them to
enter the field. The Fifth Edition builds a foundation of knowledge which students can augment as they work towards a profession in the field of law.
The Legal Research and Writing Handbook Mar 01 2020 With clear explanations, examples, and visual aids, The Legal Research and Writing Handbook, Eighth Edition by Andrea Yelin and Hope Viner Samborn offers complete coverage of a
complex subject in a student-friendly, accessible text. In this thoroughly updated new edition, the authors continue to keep pace with legal research, citation, and technology in today’s law firms. This practical text focuses on efficient research
processes and techniques for both traditional and electronic sources, along with step-by-step instruction through each stage of the legal writing process, from prewriting strategies, to revising. The text is enhanced with examples and visual aids, expert
writing and practice tips, hands-on exercises, ethics alerts, up-to-date web resources, and easy-to-navigate page design. Excellent exercises are provided to reinforce student learning. Key Features: Updated and expanded coverage of electronic
resources reflecting how paralegals do research today Detailed discussion of how to use legal authorities in legal communications and how to synthesize them and present them to attorneys Examples, exhibits, practical tips, updated exercises, and web
resources in every chapter Expanded discussion of e-mail and e-memos In-depth coverage of the IRAC method, as well as how to write legal memoranda and legal correspondence
Fundamentals of Business Organizations for Paralegals Jul 17 2021 Fundamentals of Business Organizations for Paralegals thoroughly covers all types of business organizations, providing a solid understanding of each entity from its nature through
its management to its dissolution, in a concise manner suited to shorter courses. There is more in-depth treatment of Limited Liability Partnerships and Limited Liability Companies than in any other text. Case summaries illustrate key topics and added
elements--discussion questions, key terms, exhibits and charts, sample forms--enhance the students' understanding. Fundamentals of Business Organizations for Paralegals relies on a clear and direct presentation, and each chapter includes
features--both conventional and Internet-based--that help students prepare for real-life paralegal work.
Basic Contract Law for Paralegals May 27 2022 The newly revised edition of the best-selling text; Basic Contract Law forParalegals gives students a firm foundation in the basics of contract law.This comprehensive and straightforward text speaks
clearly to students,engaging them with lively examples which help to bring theory to life.Instructors choose Basic Contract Law for Paralegals for it's:* quick, simple, and straightforward introduction to all of thebasics of contracts law, specifically
designed for paralegal students* comprehensive coverage of all the key topics including achapter on drafting simple contracts* clearly written text and lively examples that helpstudents understand the law* well-crafted pedagogy, including chapter

overviews, highlightedexamples, key terms, review questions, sample clauses for analysis, editedcases, chapter summaries, and end-of-chapter exercises*manageable length which makes it ideal for shorter coursesExciting changes to the Fifth Edition
include:* new cases keep the book fresh in its Fifth Edition* additional new cases in the supplemental cases appendix* appendix with updated sample contracts, and additional samplesprovided in the Instructor's ManualFor instructors in search of a
basic, straightforward book on the key conceptsin contract law, Basic Contract Law for Paralegals, Fifth Edition isjust what they are looking for. Its student-friendly design and manageablelength makes this text appealing to professors and students
alike.An author website to support classroom instruction using this title isavailable athttp://www.aspenlawschool.com/helewitz_contracts5
Introduction to Law for Paralegals Apr 13 2021 Comprehensive, intelligent overview of all the key concepts covered in a typical introduction to law course. Divided into three parts, reflecting the topics addressed in an introductory course: Part I,
Paralegals and the American Legal System; Part II, Finding and Analyzing the Law and Part III, Legal Ethics and Substantive Law. A critical thinking approach is used to introduce students to the study of law, encouraging students to interact with the
materials through hypotheticals, examples, and well-designed questions. Key Features of the New Edition: Comprehensive coverage of key legal concepts Hypotheticals, questions, and exercises that engage students in critical thinking A logical threepart organization Student-friendly skill development for basic statutory and case analysis Ethics Alerts, marginal definitions, Internet references, and legal reasoning exercises Appendices on writing style , legal research, citation, the U.S. Constitution,
and additional Net Notes New edition includes many new Discussion Questions and Legal Reasoning Exercises Chapter Objectives and short hypotheticals to start each chapter added to this edition New coverage includes: the Boston Marathon
bombing case, the Affordable Care Act, and trademark issues involving the Washington Redskins , e-filing and e-discovery, discussion of same-sex marriage and custody disputes over pre-embryos, and crimes of unauthorized access of computer data
and warrantless searches of cell phones
Contracts Oct 08 2020 Contracts for Paralegals: Legal Principles and Practical Applications engages students with a practical, applied approach. Using a clear and accessible writing style, Wendling makes a comprehensive presentation of
contracts, rounded out by current exercises that motivate lively discussions. Students are encouraged to develop critical thinking, vocabulary, and analytical and writing skills through a variety of real-world exercises, portfolio creation, and team
exercises. New to the Second Edition: “Cyber Contracts” feature familiarizes students with the latest blockchain technology in the application of “smart contracts” Updated cases provide students the opportunity to apply their knowledge of chapter
topics through analysis of relevant cases Examples of new technology demonstrate the influence of social media on contract origination, performance, and evidence Professors and students will benefit from: An accessible style A variety of approaches
that stimulate students A step-by-step chronology that walks students through all the phases of contract formation, performance, and breach Practical applications Portfolio creation
Personal Injury and the Law of Torts for Paralegals Mar 25 2022 This text for the paralegal course emphasizes personal injury and medical information useful in litigating torts cases. The text has two in-depth chapters on litigation before and during
trial. It provides paralegal students with the foundational information on torts and teaches them how to apply the skills they will need when working as personal injury paralegals. The text features teachable and comprehensive coverage, beginning
with an introduction to the concept of torts and then moving into each element of negligence. The book then tackles medical malpractice as a type of negligence. Intentional torts are covered next, followed by a chapter on workers' compensation. The
book concludes with chapters on how to discover medical records, tort discovery, and litigation. An introduction to medicine is provided as an appendix. A special emphasis is given to medical information specifically related to personal injury,
including a guide on how to obtain medical records and how to understand those records.
Fundamentals of California Litigation for Paralegals Aug 06 2020 The new edition of Maerowitz and Mauet's Fundamentals of CaliforniaLitigation for Paralegals gives students a complete explanation ofCalifornia specific litigation. Clearly written
with the student in mind, thetext makes the material accessible while the accompanying workbook and formsput theory into practice.These features make this text an appealing choice:* offers a complete understanding of the litigation process fromthe
time the client walks into the office through trial and post-judgment,including settlements and alternative forms of resolutions* balanced approach neither oversimplifies the litigationprocess, nor clouds the educational course with excessive
information* pedagogical aids such as bold-faced terms defined in theglossary; examples; charts and checklists; sample documents; chapter overviewsand summaries; and review questions are featured throughout the text* tailored to the California
rules with each chapter referencingthe specific California statute where more information can be found,and California forms included throughout* provides opportunities for the instructor to pick and choose whichareas to emphasize* a workbook on
CD accompanies the text and includes five casescenarios based on California law along with associated Judicial Council formsto be used as practical exercises* Instructor's Manual provides answers to the questionsposed in the workbook and book,
as well as a test bank of questions thatinclude true-false, short answer and essay questions so that theinstructor can choose the type of test to give. Projects for research andwriting, sample forms, and suggested course outlines are also
includedChanges to the Third Edition include:* chapters on motions and discovery tools have been broken down intoseparate sections so that they are both easier for the student to understandand digest, and easier for the instructor to teach*
depositions, interrogatories, and document productionhave been included and demurrers, motions to strike, and summaryjudgment have been broken out into separate sections* more information included on litigation management systems andhow to
use such systems to index and retrieve documents in large cases* reflects most recent changes in the California rulesThis student-friendly text offers a teachable approach to the subject ofCalifornia litigation. The content is neither oversimplified nor
saturatedwith excess information which allows for a smooth introduction.Fundamentals of California Litigation for Paralegals, Third Edition offersa complete understanding of the litigation process, allowing students to walkaway with a firm
understanding of the complete picture.
Basic Administrative Law for Paralegals Aug 30 2022 An up-to-date introduction to Administrative Law, written specifically for the paralegal, that offers clear explanations of how administrative agencies are created, how they are structured, and
how they function. Agency discretion, rules and regulations, clients’ rights, investigations, informal and formal proceedings, and judicial review are thoroughly covered. This well-designed textbook grounds students in the basics of Administrative Law
as well as offering practical advice for employment opportunities for paralegals in the field. Key Features: Up-to-date images of websites and sample forms Numerous visual aids, such as charts and figures Helpful pedagogy in each chapter that
includes examples, chapter summaries, key terms, review questions, crossword puzzles, and lists of websites Examples highlight the role of the paralegal in administrative law practice The Concepts Journal, that encourages students to observe,
analyze, and reflect on a related topic Advanced Studies sections that provide opportunity for more in-depth study A chapter dedicated to paralegal skills and careers that delves into career opportunities in both private and public sectors Highlights of
the revised Fifth Edition: Expanded coverage of administrative agency websites, with information on how to access news, rules, documents, and forms Thoroughly updated with new cases and changes in the law A fresh look at the role of the paralegal
in administrative law practice New State Practice Exercises, designed to familiarize the student with state administrative law and agencies in their home jurisdiction Updated Internet-based exercises in the Electronic Workbook that explore laws, rules,
and agencies—and include information on agencies’ websites, organizational charts, and career opportunities for paralegals within administrative agencies
Family Law for Paralegals Jun 03 2020 Family Law for Paralegals provides the student with a practical guide to family law, including material that allows the student to understand the paralegal’s role in the family law firm. The book is written in a
manner that is readily accessible to the student and uses a variety of hands-on assignments that provide the student the opportunity to apply the knowledge gained in each chapter to real world situations. The text is divided into two parts: Part I
emphasizes the legal concepts associated with Family Law; Part II introduces the student to the legal procedures associated with Family Law. The Paralegal Supersite Site
Ethics and Professional Practice for Paralegals, 5th Edition Jun 27 2022
The Paralegal's Guide to Professional Responsibility Jun 15 2021
Tort Law for Paralegals Jun 23 2019 Tort Law for Paralegals, Second Edition offers a unique perspective that frames torts within the context of the litigation process. Covering all major torts, it breaks each one down into its essential elements so
readers learn what the plaintiff will have to prove to win the case. With this court room focus, the authors explore negligence, business torts, liabilities and intentional torts. Filled with updated cases and laws, this edition includes a new chapter on
torts and relationships. Unique in perspective, it encourages students to move beyond just memorization using critical thinking questions and hypothetical scenarios that encourage application.
Real Estate and Property Law for Paralegals Jan 23 2022 Complete introduction to real estate and property law, designed with the paralegal student in mind. This straightforward, student-friendly text lays out the basic foundations of the law,
accompanied by real world examples. The author provides a solid foundation the basics of real estate law, including the practicalities of daily legal work. In a balanced approach, Bevans covers all the key topics paralegals need to know in an easy-toread and engaging style that utilizes numerous examples and illustrations but never overwhelms the student. Well-structured pedagogy reinforces this readable text. Each chapter features a variety of effective learning aids, including forms, edited
cases, and a wealth of exercises for mastering the material and building practical paralegal skills. The revised Fifth Edition is thoroughly updated with changes in the law. Key Features: Updated procedures and documentation for real estate closings
Current forms throughout the text Recent cases that signal changes in the law Fresh coverage of technology as used in the office, such as cloud computing, Adobe Acrobat and PDFs, Speech Recognition Software, and Electronic Billing
Model Rules of Professional Conduct Jan 29 2020 The Model Rules of Professional Conduct provides an up-to-date resource for information on legal ethics. Federal, state and local courts in all jurisdictions look to the Rules for guidance in solving
lawyer malpractice cases, disciplinary actions, disqualification issues, sanctions questions and much more. In this volume, black-letter Rules of Professional Conduct are followed by numbered Comments that explain each Rule's purpose and provide
suggestions for its practical application. The Rules will help you identify proper conduct in a variety of given situations, review those instances where discretionary action is possible, and define the nature of the relationship between you and your
clients, colleagues and the courts.
The Paralegal Professional Oct 27 2019 For courses in Paralegal (Introduction), Legal Concepts for Paralegals. Written by an award-winning author team, The Paralegal Professional: Essentials Version, 3e provides a solid foundation in concept
knowledge and analytical skills. Using chapter opening vignettes, ethical perspectives, advice from the field, and chapter exercises, it develops real-world skills needed to be successful in a paralegal career. This edition features new video case studies
andParalegals in Practice boxes that bring the world of the paralegal closer to the classroom. Its continued emphasis on technology and ethics shows what it means to be a professional in the field.
California Property Law for Paralegals Jul 25 2019 Designed to simplify material while maximizing student interest, California Property Law for Paralegals is a well-organized, clearly written, practical text. This concise yet comprehensive book will
provide students the tools they need but will not overwhelm them because it is geared specifically to the needs of paralegal students. Written so that class lectures can be prepared with ease, this text features: Practical problem solving exercises and
hypotheticals presented in an interesting and attention-grabbing style with an eye to engaging the reader Ethical issues discussed throughout the text that challenge the students and prepare them for practice An option for instructors to encourage
students to draft assignments in IRAC form to better prepare students for the workplace and to make grading easier for instructors Chapters ending with a review of important terms, concepts, definitions, and chapter review questions. The author
engages both students and instructors with four special features intended to facilitate mastering the law through practical application: Judge for a Day uses a paraphrased judicial opinion or fact pattern that does not reveal the holding of the case.
Students are asked to predict the judge's ruling. These can be used to trigger classroom discussion or used in a mock trial. The Client Comes Calling presents a challenge or task that a paralegal may encounter in the course of an ordinary day in a law
firm. This feature spotlights ethical considerations and also introduces students to the business side of the practice of law. Sharpening the Saw: An Exercise in Issue Spotting trains paralegals to think like legal professionals. Students are asked to read
a set of facts and then to identify and effectively convey the issue in writing. This feature is presented in such a way that an instructor can determine how much emphasis to place on legal writing. Out of the Ivory Tower reminds students that clients use
law firms to solve problems. This feature encourages creative thinking and a focus on the "big picture." Without a doubt, California Property Law for Paralegals is your best alternative for an easy to teach, focused, California-specific property text
aimed specifically at paralegals.
Ethics and Professional Practice for Paralegals Sep 26 2019
Basic Wills, Trusts, and Estates for Paralegals Feb 21 2022 Basic Wills, Trusts and Estates for Paralegals, Fifth Edition
Basic Legal Writing for Paralegals Nov 08 2020 Basic Legal Writing for Paralegals, Sixth Edition, teaches students the skills they need to effectively work with cases, legal authorities, documents, and professional correspondence. Samborn and Yelin
guide students through the writing process, using the objective memo as a teaching tool. At every stage of a well-defined writing process, the authors provide lucid explanations, visual aids, and plenty of examples. With practice exercises throughout
the book, students can develop the skills that will become indispensable to their careers as paralegals. New to the Sixth Edition: New and refreshed exercises Streamlined presentation, making the material even more accessible and teachable Updated
website resources Revised and updated chapter on Case Briefing and Analysis Expanded coverage of email and e-memos Professors and students will benefit from: Thorough and readable coverage of case briefs, legal memoranda, correspondence,
and persuasive writing A practical approach that emphasizes the role of the paralegal, and how different types of legal writing are used in practice Step-by-step instruction that guides students through every stage of the writing process, from prewriting planning to drafting and revising An overview of the legal system that shows how different forms of legal writing are used in different contexts Synthesizing and presenting legal authorities How to use the IRAC method of legal analysis
Examples, exhibits, writing tips, exercises, ethics alerts, practice pointers, and web resources Additional student resources in its appendices on citation rules and writing strategies
Fundamentals of Litigation for Paralegals Aug 25 2019 A text offering the paralegal complete understanding of the litigation process from the time the client walks into the office through trial and post-judgment, including settlements and alternative
forms of dispute resolution.
Evidence for Paralegals Jul 29 2022 Clearly written textbook that helps students understand how evidentiary principles are applied in real-life situations. Text focuses on the practical applications of the Federal rules of Evidence and how the rules
relate to paralegal practice. Features: Covers a full range of topics, including gathering evidence, interviewing witnesses, and researching. Written from a real-life perspective, showing how actual practice works in local, state, and federal court.
Pedagogy in text developed for paralegal students, and includes short case summaries, readable examples, marginal definitions of terms, marginal cross-references to the Rules of Evidence, review questions, and hypotheticals. Short, concise
presentation is ideal for paralegal courses. Updated with changes to the Federal Rules of Evidence. Updated with new cases. New hypotheticals and discussion questions added.
Immigration Law for Paralegals Feb 09 2021 Immigration Law for Paralegals is an indispensable and practical guide on U.S. immigration, citizenship and visa procedures for instructing and training students or anyone interested in a career as an
immigration paralegal or legal assistant. The new edition has a new chapter on court litigation which also includes writs of mandamus and habeas corpus with federal courts. All forms have been updated, including the G-28. A new chapter covers
representation of clients before DHS agencies, such as Request for Evidence before USCIS, deferred inspection before CBP, employer compliance (e-verify) before ICE and H1B and L1A audits. The book also expands on certain topics such as H2Bs,
EB2s, and regional centers for the EB5 category. New information on the Cuban Adjustment Act is also included plus the new test and standards for the current naturalization process. Contents of Immigration Law for Paralegals include: interviewing,
gathering information, case management and document preparation techniques; analysis of temporary and permanent employment visas; analysis of family-based petitions, political asylum and naturalization; as well as samples of completed
applications, a glossary of terms and useful appendices. Each visa category is set forth in a clear and concise manner, with real-life and hypothetical situations at the end of each chapter, allowing students to visualize actual problems and issues that
arise when processing a case. Further, in responding to the hypothetical situations, students will look to the United States immigration statutes, rules and regulations and precedent and administrative policies to resolve issues. Additionally, each
section contains a completed sample application, definition of legal terms, and exercises modeled after tasks paralegals may encounter on the job, including the preparation of relative petitions (Form I-130) and the adjustment of a status package
(Forms I-485, G-325A, I-131, I-765, I-864A, and G-28). In keeping with the concise format of each chapter, excerpts from Federal, AAO, and BIA decisions will be cited or footnoted where relevant. The Glossary and Appendices include Immigration
Law resources; USCIS Local, Regional and Service Center addresses; questions and answers for the naturalization exam; blank USCIS forms; Credential Evaluation sample request forms and a list of agencies; sample USCIS color photograph
specifications, sample medical form (I-688); and IRS Individual Tax ID Number Request (SS-4).
Concise Guide to Paralegal Ethics Jan 11 2021 Clearly written, and replete with design elements that facilitate study and review, the Concise Guide to Paralegal Ethics provides succinct coverage that focuses on the professional paralegal. Perfect for
use in shorter courses, or substantive courses with an ethics component, the Fifth Edition provides timely and thorough coverage of all major legal ethics topics. New to the Fifth Edition: Discussion of how the ethics of technology affects paralegals in
matters of confidentiality and privilege, competence, conflicts of interest, and advertising Changes in legal practice that add to the responsibilities of paralegals Refreshed review questions, discussion questions, hypotheticals, and projects Professors
and students will benefit from: Consistent emphasis on how the rules of ethics affect paralegals Authoritative writing in a well-organized format Helpful overviews in every chapter Italicized key terms with corresponding definitions in the margins
Review questions, hypotheticals, discussion points, and projects Relevant ethics codes, conveniently located in the Appendix Teaching materials include: Instructor’s Manual with Test Bank PowerPoint slides
Basic Bankruptcy Law for Paralegals, Abridged Mar 13 2021 Basic Bankruptcy Law for Paralegals, Abridged Edition evolved from a need to develop a nuts-and-bolts description of the bankruptcy system written in a manner that could be easily
understood by nonlawyers. The primary intent has been to design this text as a basic primer for legal assistants or paralegal students to help them grasp the practical aspects of representing debtors or creditors within the bankruptcy system. To meet
this challenge, the authors have explained practice and theory together in as concise a format as possible. This Abridged Edition focuses primarily upon consumer bankruptcy since the vast majority of bankruptcy cases are filed as consumer Chapter 7
or Chapter 13 cases.
Basic Administrative Law for Paralegals Sep 06 2020 Anatomy of a Meltdown: A Dual Financial Biography of the Subprime Mortgage Crisis, traces the course of two financial icons, Lehman Brothers and WaMu--one operating in the investment
sector, the other in the consumer financial services sector--on their path to financial ruin. Illuminating the nature and severity of the subprime mortgage crisis, author Michael P. Malloy presents a clear and cogent analysis of the global economic
meltdown, the steps necessary to restore the financial markets, and measures that must be taken to avoid similar crises in the future. This clear and concise text by one of the foremost authorities on bank regulation features: comprehensive coverage of
all of the fundamental law, policy, and practical issues raised by the crisis and the government's response to it the core of key cases preserved in timely and salient excerpts a balanced policy perspective step-by-step, highly readable analysis of the
practical and policy implications of the subprime mortgage crisis the author's cutting-edge web log that offers continuously updated supplemental material generous use of examples throughout the text effective use of visual aids to illustrate concepts

and spark class discussion Anatomy of a Meltdown: A Dual Financial Biography of the Subprime Mortgage Crisis, by Michael P. Malloy tells the story of the financial meltdown that swept through American and international markets, threatening to
plunge the United States into depression as Wall Street and the global economy faced near-total collapse.
West's Paralegal Today May 03 2020 West's Paralegal Today: The Legal Team at Work, fourth edition, makes the paralegal field come alive for the student. It uses real-world examples, offering practical application of each concept discussed, and
further enhances this focus with hands-on activities throughout. The text gives the student a thorough introduction to not only the legal system in general, but to specific areas of the law and the paralegal's integral role as a member of the legal team.
The student gains a comprehensive understanding of the laws in our society, the importance of ethical and professional responsibility, and the skills needed to thrive in this environment. Technology features, including spotlights on how technology is
changing litigation, legal research, and overall office management, convey the importance of developing strong skills in this area. Paralegal Profiles and Featured Guests bring a personal touch to the material - as students learn how professionals
truly work in each area of the law and how each skill directly translates on-the-job. Ethical dilemmas challenge the students to further understand their professional duties and critical thinking questions provide an opportunity to sharpen their
proficiency. In this way, paralegal students learn not only about the substantive areas of the law, but how to excel as a professional in each one.
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